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Self-Registration 
If this is your first time using the site, you will need to self-register to create a user log in and password. 

Step 1: 

Go to https://dol.datacm.com 

Step 2: 

Click on Register 

Step 3: 

Enter your email address and the key # RT240623183533377, then click Submit. 
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Step 4: 

Fill in all your information and then click Submit at the bottom of the page: 

After hitting Submit, you will now be registered to order on the site. 
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Ordering on the site. 
Once you’ve completed your self-registration, you will now be able to order on the site. 

Step 1: 

Go to https://dol.datacm.com, and enter your Username and Password and click Login. 

You will now be taken to the landing page. 
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Step 2: 

To start an order, click on Catalogue in the top right-hand screen. 

Step 3: 

To add items to your shopping cart, simply enter the quantity you require of the item and select Add to Cart 
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You will now see an item in your shopping cart. 

If you wish to continue shopping, simply continue adding items to your cart. 

Step 4: 

If your order is complete, select Checkout in the top right-hand corner. 

Step 5: 

You will now be taking to the check-out page. 

Description: This can be used to save details about your order for future reference. As an example, you can use this to 
indicate an order for a specific location. You can reference this back in your order history later. 

Phone number: We always recommend adding a phone # here so that we have it on file for courier requirements. 

7 Rev. July 16, 2024 



  
 

    

 

      
 

 

 
     

 
 

      

 

 

 

 

 

 

 

  

User Guide 

Shipping information: 

Ship to: Select the ship to that corresponds to the province you are shipping to. To do this. Click On Change Shipping 
Location. 

To select the ship to – click on the checkbox under Action: 

You will then be redirected back to the check-out page. 
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Step 6: 

Fill in all your address information: 

Step 7: 

Once all your address information has been entered, review your ordering details, and confirm all looks correct. 

Step 8: 

Select Next Step 
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You will then be directed to enter your credit card information. 

Once this information is completed, the system will perform a pre-authorization and you will be directed back to the 
previous page confirming the order has been placed. You will receive a confirmation email of the order. 

Once your order has been shipped, you will receive another email with tracking information along with the total amount 
charged to your card. This can be considered the receipt for the purchase and can be used for reconciliation. 
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If you have any questions regarding your order or the site, please contact your DCM CIRO Customer Service team. 

This information is located on the Contact US page on the site. 
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